RISK MANAGEMENT – INSURANCE CERTIFICATES
· All automobiles or water-craft must be registered to and insured by Special Olympics Connecticut (SOCT) Headquarters.
· All original registration/title documentation must be on file at the SOCT Headquarters prior to the start of training or the use of the automobile or water-craft.
· All contracts requiring insurance certificates must be reviewed and signed by SOCT’s Senior Vice President & CFO.  
· INSURANCE CERTIFICATES: Only request a certificate of insurance when specifically requested by a facility or organization. The certificate is a one page document which provides evidence that insurance coverage exists. A copy of the 2010’s General Certificate can be found on Page R6 of this Local Coordinator Handbook. 
· CERTIFICATE HOLDER STATUS: – By designating an entity as a certificate holder, SOCT is providing that entity with proof of SOCT’s insurance coverage, but not extending any coverage to the certificate holder. If the insurance coverage is terminated or modified for any reason the certificate holder is immediately notified, in writing, by the insurance agency or carrier.  Please note, the entity has no more or less coverage as a result of being a certificate holder, however, it does provide the proof required that insurance exists

· ADDITIONAL INSURED STATUS: – By designating an entity or individual as an additional insured SOCT is in fact including that entity or individual under the general liability policy.  The policy will respond on behalf of the Additional Insured if it is named in a suit arising out of SOCT’s activities.  Additional insured status reflects a policy endorsement.  The Additional Insured will not have coverage under the SOCT policy for losses that do not result or arise as a result of SOCT’s activities.  Additional Insured requests should be individually reviewed 
and Additional Insured status not automatically granted to an entity.  It is important to note that Additional Insured status is only extended to entities that are working with SOCT.  Additional Insured status should not be extended to those non-SOCT entities that control the entire event.  If the other entity controls the event it should name SOCT as an Additional Insured under the entity’s General Liability policy.

· NAMED INSURED STATUS: – A Named Insured has coverage for all operations without the limitations imposed by Additional Insured status.  For example, if we have a facility owner as a Named Insured, the policy may have to respond for any liability losses at the facility during the policy period, not just those arising out of SOCT’s use of the facility.  

SOCT cannot provide named insured status to an entity under its existing policies.  The only way to provide the entity with Named Insured status is to purchase a separate Special Events policy.  Please contact the SOCT’s CFO if you encounter a third party that insists on being a Named Insured and will not accept Additional Insured status.

· Complete Request for Certificate of Insurance Form which is on Page R7 of this Local Coordinator Handbook.  Please complete all pertinent information to ensure timely processing. 
· Send/fax completed form to SOCT Program Coordinator - Sarah Dickinson
· Phone: (203) 230-1201, ext. 272 / Fax: (203) 230-1202

· SOCT / Attn: Sarah Dickinson, 2666 State Street, Suite 1, Hamden, CT 06517-2232
· Include a copy of Contract if applicable 
· Allow a minimum 5 business days for processing 
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