Volunteer Screening Process Summary
Policy Overview

· Screen all new Class “A” volunteers (those registered on or after January 1, 2005) prior to their participation in any event after July 1, 2005

· Screen all existing Class “A” volunteers by July 1, 2008

· SOCT plans to complete screening of all existing Local Coordinators, Coaches, Chaperones, Hometown Escorts and Unified Partners by December 31, 2005

· Background Checks will be completed by SOI approved National Vendor -IntelliCorp

· National Criminal Background Check

· National Sex Offender Background Check

· Motor Vehicle Background Check (for any volunteer who is driving any athlete that is not a family member or driving an SOCT or loaned vehicle)

· Each Class “A” Volunteer must be checked every 3 years

Types of Volunteers 

· Class “A” Volunteer

· Volunteer who has close and frequent contact with an athlete or athletes

· Includes but is not limited to: Coaches, Local Coordinators, Unified Partners, Assistant Coaches, Overnight Chaperones, Medical & Security Staff, Board Members, Speech Coaches, and Drivers.

· Minors – must present three letters of recommendation to volunteer

· Class “B” Volunteer

· Have limited contact with athletes or have contact with athletes while accompanied by coaches and chaperones

· No screening required – must check photo ID or adult can vouch for a minor the day of the event

· Includes but is not limited to: Day-of volunteers, Athlete Escorts, Healthy Athletes volunteers

· Must fill out at least a volunteer registration form (walk-in sheets count)

Implementation

· Initial Letter and Form

· Each new and existing active Class “A” volunteer will receive a letter explaining the process along with a new Class “A” form to fill out

· We will send letters and forms to Class “A” volunteers who have been active in the past 24 months

· The form must be completed prior to participation with Special Olympics Connecticut
· Forms

· Class “A” Volunteer

· Must fill out Class “A” form and include Social Security Number, date 
      of birth and sign consent for SOCT to complete a background check

· Unified Partners must complete a partner form and a Class “A” Form due to language differences, the two will be sent in together

· Each Class “A” Volunteer must have a Local Coordinator or other registered Class “A” Volunteer sign off on the photo verification line of the Class “A” Form

· Minors (under 18) must provide 3 letters of recommendation since we cannot screen them

· Class “B” Volunteer

· Must fill out a volunteer registration form or sign a walk-in sheet

· Outcomes

· Form returned on time with all necessary information, the person is screened and information is kept strictly confidential
· If volunteer applicant is upset about providing a Social Security Number or any other issue – they are unable to continue or begin volunteering until the new form is completed and they have been properly screened

· Please refer all inquiries to the SOCT Volunteer Manager at (203) 230-1201 ex 224.
· Screening

· Class “A” to screen volunteers through National Criminal Background check and Sex Offender’s check as their forms arrive (Local Coordinators, Coaches, and Unified Partners first)

· If something comes back that disqualifies them to volunteer, they will be informed through a letter and added to SOCT’s “Cannot Volunteer List” which will be available to all regions and volunteer captains at each event 

· Local Coordinators and Regional Staff will be notified of volunteers who have not been cleared to volunteer

· Automatic Disqualifiers:

· Lifetime - Murder, Manslaugther, Felonious Assault, Any Assault involving a Special Victim, Sexual Assault, Risk of Injury to a Minor, Any offense involving Prostitution, Kidnapping, Burglary, Arson, Stalking, Robbery, Bias Crimes, Obscenity, Public Indecency, Any Felony involving a firearm

· Driving disqualifiers (within past 5 years) – DUI, Reckless Driving, Assault with a Motor Vehicle, Criminally negligent Homicide, and 3 or more speeding tickets

· Three or more DUIs permanently disqualifies applicant from driving for SOCT

· Any other offense will be reviewed on a case by case basis

· All results of checks will be kept in a confidential locked file cabinet and information will not be shared with anyone including SOCT staff

· New Class “A” Volunteers

· All new Class “A” forms will go directly to the Volunteer Manager to be entered into the database (no social security numbers will be entered into Blackbaud)
· Regions will be given an updated “Cannot Volunteer List” for each event

Event Procedures

· Registered Class “A” volunteers will receive “A” credential for security purposes

· Registered Class “B” volunteers will receive “B” credential for security purposes

· Each type of walk-in volunteer needs to be educated about what these tags mean

· Volunteer credentials to say Class “A” volunteer in green or yellow (Unified Partner) or Class “B” volunteer in blue 
· What certain types of volunteers must register with at events

· Sponsor/Corporate Volunteers – visual ID from someone who knows the person.  Sponsors can vouch for their own volunteers at check in

· Unified Partners – Coach must go through a list of names at registration and make sure each person who is on the list is present

· General Volunteers – Must present Photo ID when they check in at Volunteer Registration, or someone can vouch for them, i.e. minors
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